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Thank you so much for your interest in working 
for Church Army in the role of Tutor (Formation 
Lead).  
 

Church Army is an exciting organisation to be 
part of. If you are like us you will be passionate 
about people, raising aspirations, unlocking 
potential, building hope, restoring broken lives 
and helping others to find purpose and meaning 
for their lives. We believe that changed lives 
change lives and we see this happening right 
across these islands.  
 

The work of Church Army is diverse and 
growing; we currently have 23 centres of 
mission, working in tough places to bring 
change to communities, and we hope to see this 
rise to 50 by 2027. Our Marylebone Project is 
the largest women only homeless project in the 
UK and last year we provided over 40,000 nights 
of accommodation and moved over 50 
homeless women into their own homes.  We 
also run the Amber Project in Cardiff which 
helps over 130 young people each year as they 
battle self-harm.  
 

In 2018, our staff survey results were hugely encouraging and confirmed that we are the 
employer we strive to be with 90% of our staff saying that they are proud to work for us; 
96% are proud to do the job that they do; 86% believe we care for their wellbeing; and 
92% they understand how their role fits into the overall vision of Church Army. We want 
people to feel valued in what they do and know that what they do makes a difference.  
 

Above all Church Army is committed to helping people know their lives matter, because 
God thinks they are fantastic. All that we do, is to meet our vision: to see communities 
and lives transformed by God’s love and this role will facilitate that. I am delighted that 
you are interested in being part of the National Team which resources and serves our 
frontline work. In joining this team, you will become part of Church Army and play a 
significant part in helping change the lives of communities across the UK and Ireland.   
 

I hope as you read through this job pack and understand more about who we are and who 
we are looking for, you will be inspired to apply and want to join a fantastic, committed, 
energetic team, who are delivering real change. 
 

 
 
Mark Russell 
CEO 
 



WE ARE CHURCH ARMY 
 
We are Church Army. We are catalysts; strengthening lives and communities. 
We do not shy from the gospel because we believe it changes lives.  
 
Our vision 
For everyone everywhere to encounter God’s love, and be empowered to 
transform their communities through faith shared in words and action. 
 
Our values 
Everything we do is underpinned by our values: 
 
Prayerful - We listen for God's voice and want to be obedient to him. We want 
to be like Jesus in our actions and witness.  
 
Expectant - We are hopeful, expecting God to do new things amongst us. 
 
Risk-taking - We have a long heritage as a pioneering movement, prepared to 
take risks and give colleagues permission to seek to do new things. 
 
Accountable - We are accountable to God and others. We want to be reliable 
and live responsibly to high professional standards. 
 
Collaborative - We are committed to partner with those who share our values; 
we believe it enhances our work. 
 
Generous - We want to model God's generosity to others. 
 
Unconditional – God loves everyone and everyone is significant in his eyes; we 
will serve anyone regardless of their age, gender, race, sexuality, faith, 
ability, status or circumstances.   
 
 

 
See our We are Church Army video here 

 
 

 
 

  

https://vimeo.com/218432721


 
 
 
 
 
 

THE ROLE OF TUTOR (FORMATION LEAD) 
 
 
Our Initial Training Team are responsible for the training of our Evangelists-
in-Training (EiTs); these are individuals with a passion for evangelism and a 
desire to see communities and lives transformed by the love of God. We train 
our EiTs for a variety of contexts and give them support to engage in their 
local missional context and help them think through that in more detail. 
 
As Tutor, you will join a gifted team of educators who deliver our initial 
training and have responsibility for the journey of the EiTs. As Formation 
Lead, you will have a particular responsibility for the formation of the EiTs. 
This means developing new and creative systems that will help EiTs reflect 
on their development and ensure they have appropriate support locally. You 
will also have responsibility for teaching and pastoral care for a set of EiTs. 
 
You will join Church Army at an exciting time, as our initial training continues 
to grow year on year, and we look at implementing a new exciting training 
strategy. Part of this role will help ensure we have the capacity to meet the 
growth and the creativity to find new ways of delivering the training; you will 
therefore have the opportunity to actively shape and develop the training as 
we move forward.  
 
For this role we are looking for someone who is an educator, with experience 
of mission and evangelism and working knowledge of theological education. 
You will need an ability to develop others for professional ministry, whilst 
having strong interpersonal skills. You will be a strong team player with 
excellent communication skills. As someone in a position of responsibility and 
trust, you will model Church Army values in all that you do, and particularly 
to the EiT’s as you help them engage with Church Army and community life. 

 
 
 
 



JOB DESCRIPTION 
 
Job Title: Tutor (Formation Lead) 

Responsible To: Initial Training Team Leader 

Relating To: 

Director for Learning and Development and other members of 
the Learning and Development team including: 

 Tutor (Module Lead);  
 Training, Review and Research Officers;  
 Training Administrators; 
 Researchers; 
 Church Resources Officer (TBA); 
 Leadership Development Officer (TBA) 

Responsible For: Evangelists in Training   
 

Purpose: 
 

To provide high quality training for those engaged in Church 
Army’s initial training; to oversee the development and 
formation of the Evangelists in Training (EiT); and, take a 
particular lead on the oversight of EiT’s formation. 

 

Objectives: 
 

1. To oversee and develop systems for Evangelists-in-
Training to reflect on their development, growth and 
readiness for commissioned ministry with Church Army. 

2. To oversee systems of oversight for mission in the 
Evangelist-in-Training’s context and diocese. 

3. In conjunction with the Initial Training Team Leader, to 
collaborate in the development of Church Army 
Training programmes. 

4. To teach and assess students engaged in Church Army 
Training, and act as a flexible resource in work related 
tasks to ensure the ongoing effectiveness of training. 

5. In conjunction with the other Tutors, to have 
responsibility for the progression and development of 
Church Army Evangelists-in-Training.  

6. Collaborate with colleagues in the Learning and 
Development team to ensure research and development 
informs and is informed by emerging practice. 

7. With the Initial Training Team Leader and the Training 
Administrator, to ensure clear and timely 
communication both within and from the training team. 

8. To be an active participant in the community of the 
Wilson Carlile Centre. 



 
KEY RESPONSIBILITIES AND TASKS: 

1. To oversee and develop systems for Evangelists-in-Training to 
reflect on their development, growth and readiness for 
commissioned ministry with Church Army: 

1.1 To evaluate and develop systems and methods of reflection on 
preparation for commissioned ministry, including their relation to 
selection processes and reporting. 

1.2 To facilitate systems of reflection, including the oversight of those 
supporting Evangelists-in-Training in reflection, in conjunction with 
the central Training Team. 

1.3 To plan and implement a yearly training event; to provide ongoing 
support for the systems and for those responsible for their delivery; 

1.4 To support personal tutors in this area of their work. 

1.5 To complete necessary administration related to this task; liaising with 
the appropriate member of the administrative staff in all matters 
relating to reflection. 

 

2. To oversee local oversight for Evangelists-in-Training within their 
diocese: 

2.1 To ensure, working in collaboration with the Operations and 
Community teams, that each Evangelist-in-Training has appropriate 
oversight for their local ministry and is in an accountable relationship 
with their diocese. 

2.2 To plan and implement a yearly training event for those overseeing 
local ministry. 

2.3 To provide ongoing support with those who provide local oversight, as 
appropriate. 

2.4 To review paperwork relating to local oversight each year, and ensure 
it is up to date. 

2.5 To relate to the appropriate member of the administrative staff in all 
matters relating to local oversight.  

 

3. To teach and assess students engaged in Church Army Training, and 
act as a flexible resource to ensure the ongoing effectiveness of 
training: 

3.1 To act as Module Director on modules as appropriate, in agreement 
with the Initial Training Team Leader. 

3.2 As part of a team approach, to teach on modules, to provide support 
for students working on assignments, and to take part in marking and 
moderation procedures and module evaluation. 



3.3 To lead or attend all aspects of Church Army residential weekends, 
including worship, SoulSpace, meals and taught sessions. 

 

4. In conjunction with the other Tutors, to have responsibility for the 
progression and development for Church Army Evangelists-in-
Training: 

4.1 To be the personal tutor for designated Evangelists-in-Training, being 
responsible for their oversight, with reference to those providing 
reflection and local oversight, and for Centres of Mission, and the 
Operations team. 

4.2 To be the key point of contact for designated Evangelists-in-Training, 
from selection onwards, on training issues. 

4.3 To ensure records of reflection meetings are completed, and to 
monitor the content of reflection meetings. 

4.4 To gather and collate information for annual reports and to write 
reports for Training Reviews. 

4.5 To be responsible for facilitating meetings to address issues that arise 
in the training of Church Army Evangelists-in-Training. 

4.6 To take the lead in identifying and addressing training needs and 
pastoral concerns, and where appropriate, to facilitate wider provision 
for these. 

4.7 To be a role model to the Evangelists-in-Training, engaging 
appropriately and responsibly in building community and modelling the 
values of Church Army. 

 

5. With the Initial Training Team Leader and the Training 
Administrators, to ensure clear and timely communication both 
within and from the training team: 

5.1 To develop and maintain appropriate methods of communication 
between members of the training team. 

5.2 To be a key point of contact for Church Army Evangelists-in-Training 
and independent students, ensuring e-mails and telephone calls are 
brought to the attention of colleagues and answered promptly within 
the appropriate timescale. 

5.3 To receive and ensure appropriate response to e-mails, telephone calls 
and approaches concerning all training initiatives. 

 

6. To be an active participant in the community of the Wilson Carlile 
Centre: 

6.1 To help to build a sense of community and teamwork within the Wilson 
Carlile Centre. 
 

6.2 To attend and take part in monthly Sheffield Staff Team Gatherings. 



 
 
 

6.3 To share in the general responsibilities of all staff with regard to: 
• Welcoming visitors to the Centre; 
• Answering the telephones; 
• Dealing with incoming and outgoing post; 
• Handling general enquiries. 

 
 
General:  
 

• To undertake any such duties as are commensurate with the post at 
the direction of the Initial Training Team Leader or Director of Learning 
and Development.  
 

• To be an active member of the Training team, participating in regular 
team meetings, meetings with members of the team as need arises, 
and in the overall objectives and life of the team; 

 
• To be an active member of the Learning and Development team, 

participating in regular team meetings, meetings with members of the 
team as need arises, sharing in the development and work of the team 
as well as actively engaging in the life of the team; 
 

• To attend an annual appraisal and regular one to ones with the line 
manager; 

 
• To undertake any training as required for the role as identified in an 

appraisal or supervision; 
 

• To adhere to Church Army’s contractual and non contractual policies 
at all times. These are as outlined in the Staff Handbook and on Church 
Army’s intranet document library; 

 
• To act in the best interest of Church Army at all times. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



PERSON SPECIFICATION 
 
 
The following sets out what we are looking for in the post holder. As you apply for the 
post and submit your application, please make sure you evidence with good clear 
examples how you meet the criteria below. The grid shows you how each criterion 
will be assessed.  
 
 
In our recruitment process, we look for candidates who clearly model the values of 
Church Army. 
 

 

ESSENTIAL DESIRABLE METHOD OF 
ASSESSMENT 

Experience, Training and Qualifications 

Experience in teaching 
mixed ability adult groups 

Formal qualification in 
teaching 

• Application Form 

• Interview & Selection 
Process 

• Pre-employment 
checks (e.g. 
references) 

Practical experience in 
mission and evangelism 
with a particular emphasis 
on working outside 
traditional church contexts 

Experience in using IT in 
adult learning 

BA in Theology or 
equivalent BA and working 
towards or willing to work 
towards an MA 

 

Working knowledge of 
theological education 

Working knowledge of 
Anglican structures 
within the UK and Ireland 

Understanding of the 
dynamics of and 
differences between 
supportive, relationships 
such as supervision, 
coaching, mentoring, 
counselling, spiritual 
direction 

Training in related areas 
such as supervision, 
coaching, mentoring, 
spiritual direction. 



Skills, Abilities and Attributes 

An ability to enthuse others 
in mission and evangelism. 

 • Application Form 

• Interview & Selection 
Process 

• Pre-employment checks 
(e.g. references) 

An ability to be responsive 
and adaptable to learner 
needs. 

 

An ability to develop others 
for professional ministry.   

Strong social and personal 
skills, to enable positive 
relationships with members 
of the learning community 
and work with people 
unconditionally. 

 

Listening skills.  

A high level of skills in 
administration, 
communication and 
organisational ability with 
attention to detail. 

 

A collaborative team 
approach and the ability to 
work as a member of a 
team. 

 

A willingness to reflect on 
personal practice and a 
good measure of self-
awareness. 

 

Skills in IT applications 
including a working 
knowledge of online 
communication and social 
media. 

Experience in using 
virtual learning 
environments and video 
conferencing such as 
SKYPE and webinars. 



Ability to research and 
form proposals based on 
identified needs. 

 

Able to work and deliver 
under tight deadlines.  

Willingness to be 
accountable.  

Other 

A living and active faith in 
Christ Jesus, demonstrated 
in involvement in a local 
church. 

 • Application Form 

• Interview & Selection 
Process 

 

Passionate about Church 
Army’s vision and 
equipping people for it. 

 

Able to work within a 
variety of traditions in the 
Anglican church; and happy 
to co-operate in 
ecumenical endeavour. 

 

Able to work weekends and 
evenings as required for 
residential training. 

 

Able to travel and 
willingness to stay away 
overnight if required. 

 

 
 

 
 
 
 

 
 



OUTLINE TERMS AND CONDITIONS 
 
 

Salary £30, 000 to £32,903 per annum depending on 
qualification 

Location Wilson Carlile Centre, Sheffield 

Probation Period Six months 

Contract Type Open Ended, Full Time 

Hours 

37.5 hours per week, normally Monday to Friday. 

The post holder will be expected to work a minimum 
of 6 weekends a year to provide teaching for the 
residentials in Sheffield. There will also be other 
events such as Admitting and Commissioning and 
Induction which will require the post holder to 
attend. Other travel and events may be required in 
addition to this. 
 
The TOIL policy will apply for these additional hours.  
  

Pension 
 

Church Army is an auto enrolment employer. If you 
are eligible for pension contributions, you will be 
enrolled into a qualifying scheme and minimum 
pension contributions will be made by the employer 
and deducted for you. 

Annual Leave 25 days plus statutory Bank Holidays 

DBS Requirement 
The role is not eligible for a police check. However, 
all staff are expected to comply with our Safer 
Ministry Policy. 

Occupational 
Requirement 

 
There is an Occupational Requirement under the 
Equality Act 2010 for this post to be filled by a person 
with an active faith in Jesus demonstrated by an 
involvement in a local church and in agreement with 
our vision.  
 

 
 
 
 



APPLICATION PROCESS 
 
 
 
To apply, please submit an application form which is available to download 
from the top of our vacancies page of our website. 
 
 
Applications should be sent to: recruitment@churcharmy.org 
 
 
 
 
Deadline:  12pm on 23rd April 2019 
 
 
 
 
Interview date: 2nd May 2019 
 
 
 
 
For more information about Church Army please visit: 
www.churcharmy.org 
 
 
Offers of employment are made subject to: 

• Evidence of your eligibility to work in the UK 
• Successful completion of a probationary period 
• Two satisfactory references one of which should be employment 

based and the other faith based 

 
References are usually only requested once an offer has been made. We will 
ask for your permission before seeking any references.  
 
 
 
 
 
 
 
 

mailto:recruitment@churcharmy.org
http://www.churcharmy.org/

